
Instructions Regarding Certification of Signatory 

(Non-governmental Entities) 
 

In order to execute a contract, the State requires from non-governmental entities that a certified 

copy of a corporate resolution accompany each contract. 

 
The certification must bear an original signature by an officer of the corporation, preferable the 

secretary, other than the person authorized to execute the contract. 

 
The certification shall bear the seal of the corporation. 

 

The certification should recite the following: 
 

1.) the name of the body adopting the resolution; 

2.) the date of the adoption; 

3.) the date of the certification; and 
4.) the title of the certifier 

 

The resolution itself must authorize someone to execute the particular contract. The resolution 
must state the name or name/title of the person authorized to execute the contract. If the 

resolution only states the title, the State requires a certification by a corporate officer as to the 

name of the individual who holds the office. 
 

The resolution must be adopted prior to the execution of the contract, otherwise the resolution 

may be treated as a ratification when there is sufficient information to determine the execution of 

the particular contract. However, a ratification document is preferable. 
 

Certification, whether they are for resolutions, by-laws, or minutes should be updated annually. 

 
The following certification resolution is an example of the format that should be used: 

 

CERTIFICATION RESOLUTION 

 
I, John Doe, Secretary of XYZ Corporation, a New York corporation (the "Company"), DO 

HEREBY certify that the following is a true and correct copy of a resolution duly adopted at a 

meeting of the Board of Directors of the Company duly held and convened on Month, Day, Year, 
at which meeting a duly constituted quorum of the Board of Directors was present and acting 

throughout and that such resolutions has not been modified, rescinded or revoked and is present 

in full force: 
 

RESOLVED: That the President Rachel Roe, is empowered to execute and deliver contracts in 

the name and on behalf of this Company and to affix the corporate seal. 

 
IN WITNESS WHEREOF, the undersigned has affixed his signature and the corporate seal of the 

Company this "x" day of Month, Year. 

 
 ________________________ 

(SEAL) John Doe, Secretary 

 
In lieu of a certified resolution, a certified copy of the applicable section of the corporate by-laws 

which authorize execution of the contract by the signing person may be substituted along with 

certification that the person signing the contract, in fact, holds the office in question. 

 
In lieu of a certified copy of the corporate resolution or by-laws, a certified copy of the corporate 

minutes of the meeting of the board of directors may be submitted. These minutes must 

specifically authorize the signing person to execute the particular contract under review or the 
particular type of contract of which the one under review is an example. 

 



Directions Regarding Certification of Signatory 

(Municipal Authority) 

 

In order to execute any contract, the State requires from all governmental entities that a 

certified resolution accompany each contract. 

 

The certification must bear an original signature by an officer of the municipality, such as 

the town or city clerk, other than the person authorized to execute the contract. 

 

The certification shall bear the seal of the municipality. 

 

The certification should recite the following: 

 

1.) the name of the body adopting the resolution;  

2.) the date of the adoption; 

3.) the date of certification; and  

4.) the title of the certifier. 

 

The resolution itself must authorize someone to execute the particular contract. The 

resolution must state the name of or name/title of the person authorized to execute the 

contract. If the resolution only states the title, the State requires a certification by a 

corporate officer as to the name of the individual who holds the office. 

 

The resolution must be adopted prior to the execution of the contract; otherwise, the 

resolution may be treated as a ratification when there is sufficient information to 

determine the execution of the particular contract. However, a ratification document is 

preferable. 

 

Certifications, whether they are for resolutions, vote of town councils, local ordinances, 

etc., should be updated annually. 

 

It is preferred that the resolution be for the specific contract or type of contract between the 

municipality and the Connecticut Department of Labor. 
 


