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Job Driven National Emergency Grant (JD NEG) Program

Quarterly Progress Reports (QPR)
Project Operator – Reporting Instructions and Definitions

Program reports provide data on program activities, participants, and outcomes.  The Project Operator
(LWIB) will ensure that timely data is provided and conveys full and accurate information on the
performance of the JD NEG.  Quarterly, the LWIB will submit a Quarterly Progress Report (QPR) on a
form prescribed by the CTDOL until all Dislocated Worker participants have exited NEG-funded services.
The QPR will provide a detailed account of activities undertaken that quarter, and serves as a regular
communication vehicle between the LWIB and CTDOL regarding the progress of the project towards
meeting the specific results and deliverable outlined in the Statement of Work and Project Plan.

Reports are due no later than thirty (30) calendar days following the end of the quarter. Reports will
consist of a numerical report on the number of participants by each performance factor in the Project
Plan, and a narrative summary of the activities undertaken and achieved during the reporting quarter.
Reports submitted in PDF format also need to be submitted in the original QPR document format (Excel).

NUMERICAL REPORTING – Project Plan and Actual Performance. The following are the ten required
performance factors in the LWIB’s JD NEG Project Plan.  The LWIB will report the planned number and
the cumulative number of actual participants by each factor as of the end of the reporting period.  For
example, if in the first quarter there are nine (9) participants Receiving Intensive Services and an
additional seven (7) participants Receiving Intensive Services in the second quarter, then the cumulative
number of participants Receiving Intensive Services in the second quarter is sixteen (16). Therefore, all
fields include information from the beginning of the grant through to the current reporting period.

QPR REPORTING FIELDS

QUARTERLY PROGRESS REPORT QUARTER # __ (ending xx/xx/xx)

NUMBER OF PARTICIPANTS
by Performance Factor PLANNED ACTUAL VARIANCE

1) Receiving Intensive Services

2) Enrolled In Training

3) Enrolled In OJT Only
(subset of 2 above)

4) Receiving Supportive Services

5) Receiving Needs-Related Payments

6) Exits
(all participants must exit by 9/30/16)

7) Entering Employment At Exit

8) Entering OJT Employment At Exit
(subset of 7 above)

9) Entering OJT-Related Employment At Exit
(subset of 7 above)

10) Total Planned Participants
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The definitions of the above reporting fields are as follows:

1) Receiving Intensive Services: The cumulative number of grant participants who are receiving or
who have received intensive services funded, in whole or in part, by the JD NEG.

2) Enrolled in Training: The cumulative number of grant participants who are receiving or who have
received training funded, in whole or in part, by the JD NEG.  Training services may include On-the-
Job Training (OJT).

3) Enrolled in OJT Only: This is a subset of #2 above. The cumulative number of grant participants
who are receiving or who have received OJT as a training service.

4) Receiving Supportive Services: The cumulative number of grant participants who are receiving or
who have received supportive services funded by the JD NEG.

5) Receiving Needs-Related Payments: The cumulative number of grant participants who are
receiving or who have received needs-related payments (NRPs) funded by the JD NEG, if any.

6) Exits: The cumulative number of grant participants who have not received a service funded by the
JD NEG or a partner program for 90 consecutive calendar days and are not scheduled for future
services.  The date of exit is applied retroactively to the last day on which an individual received a
service funded by the grant or a partner program. However, all participants must be shown as
exiting the project in the last quarter of the grant.

 Examples:

a) A JD NEG participant received her last NEG-funded service on December 15, 2014, was not
receiving other services as of that date, and was not scheduled for future services.  On March
16, 2015, the participant had not received additional services from either the NEG or partner
program for 90 consecutive calendar days; at this point the participant has exited, but the
participant’s date of exit is applied retroactively and recorded as December 15, 2014.  The
exit is captured on the QPR for the report period ending March 31, 2015.

b) A JD NEG participant received his last NEG-funded service on December 15, 2014, was not
receiving other program services as of that date, and was not scheduled for future services.
On March 2, 2015, the participant began receiving WIA Dislocated Worker formula-funded
services.  The participant received his last WIA Dislocated Worker funded service on March
31, 2015, was not receiving other program services as of that date, and was not scheduled for
future services.  The participant did not receive additional services from the WIA Dislocated
Worker formula-funded program, the NEG, or any other partner program for 90 consecutive
calendar days after March 31, so on June 30, 2015, the participant is exited and the date of
exit is recorded as March 31, 2015.  The exit is captured on the QPR for the report period
ending June 30, 2015.

 Which exiters should be included in specific QPR submissions? Because of the 90 days
required to finalize an exit, reporting of exiters is delayed by one quarter.  For example, for a QPR
covering January 1 to March 31 (due on April 30 – 30 days after the end of the quarter), LWIBs
report participants who have exited through December 31.
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QPR Reporting Cohorts
Time Periods To Be Reported

Report Quarter Oct. – Dec. Jan. - March April - June July – Sept.

Report for
Period Ending December 31 March 31 June 30 September 30

Report Due Date January 30 April 30 July 30 October 30

Exiters Cumulative to
September 30

Cumulative to
December 31

Cumulative to
March 31

Cumulative to
June 30

 What happens with regard to exiters on the final QPR submission? Once the JD NEG
period of performance ends, all participants must be reported as exited on the final QPR
submission to show completion of NEG-funded services.  Consequently, on this final report, the
number in the field for “Total Participants” must equal the number in the field for “Exiters.”
However, NEG participants may be co-enrolled in programs, and these participants may continue
to receive services after the NEG period of performance. The number of these participants
continuing or moving on to other services should be noted in the Comments field section
in the Narrative portion of the QPR.

7) Entering Employment at Exit: The cumulative number of grant participants who are employed any
time once a participant begins receiving services from the JD NEG through completion of the NEG
period of performance. Participants should be reported in the Entering Employment at Exit count for
the report quarter in which they are also reported as exited and in any quarter thereafter.  Participants
can only be counted once in this field.  Employment is defined as working any number of hours and
making a wage greater than $0.00. OJT does not count as employment, for purposes of this
definition.

 What data sources can be used to verify employment? Supplemental data sources should be
used to verify employment on the QPR.  Allowable sources of supplemental data for tracking
employment include case management notes, automated database systems, One-Stop operating
systems’ administrative records, surveys of participants, and contacts with employers.1 For any
given report period, the entry for “Entering Employment at Exit” cannot exceed the entry for
“Exits.”

Which participants should be included in the Entering Employment at Exit count in
specific QPR submissions? Entering Employment at Exit is a program management count
used to assess whether participants have obtained employment by the time the NEG grant period
ends. Verified employment should be reported on the QPR in the same quarter in which a
participant is reported as exited or any quarter thereafter, up to the last day of the grant period.

1 TEGL 17-05, “Common Measures Policy for the Employment and Training Administration’s (ETA)
Performance Accountability System and Related Performance Issues.”
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 Examples:

a) The NEG starts on October 1, 2014 and ends on September 30, 2016.  An NEG participant
begins receiving services October 30, 2014, exits on June 2, 2016, and becomes employed
on September 21, 2016. Employment is verified on October 12, 2016 and the individual is
reported as exited in the QPR covering the period through September 30, 2016 (due October
30, 2016).  This individual is included in the Entering Employment at Exit count due October
30, 2016 since she was reported as exited in the same report and her employment had
already occurred and was verified before October 30, 2016.

b) The NEG starts on October 1, 2014 and ends on September 30, 2016.  An NEG participant
begins receiving services on November 1, 2015, obtains employment on March 6, 2016, and
exits on June 2, 2016.  This participant subsequently loses his job on July 15, 2016.  The
participant is reported as exited on the QPR for the report ending September 30, 2016.  Even
though he lost his job in July, he is also included in the Entering Employment at Exit count in
the September 30, 2016 report since he was reported as exited in that same report and he
was verified as having been employed before the report’s submission date.

c) The NEG starts on October 1, 2014 and ends on September 30, 2016.  An NEG participant
begins receiving services December 1, 2015, exits August 30, 2016, and becomes employed
October 15, 2016.  This participant is not included in the Entering Employment at Exit count
because employment is obtained after the NEG period of performance ended.

8) Entering OJT Employment at Exit: This is a subset of #7 above. The cumulative number of grant
participants who obtained unsubsidized employment, following an OJT placement, with the employer
providing the OJT.

9) Entering OJT-Related Employment at Exit: This is a subset of #7 above. The cumulative number
of grant participants who obtained unsubsidized employment following an OJT placement, within an
industry or occupation in which the individual uses a substantial portion of the skills acquired in the
OJT; but who are not hired by the employer providing the OJT.

10) Total Planned Participants: The cumulative number of participants who received or who are
receiving services funded by the JD NEG. This number will not necessarily equal the sum of the
number receiving each service (since the same individual may receive more than one service), but
any individual who is included in the count for a specific service should be included in this number.
Note: For any given report period, the number of participants in any one field in #1-9 above cannot
exceed the total number of participants reported in this field.


