
 
 Appeals Process for Local Area Designations  

 
CONNECTICUT PROCESS FOR APPEALS OF LOCAL AREA DESIGNATION  
 

A. An appeal and request for hearing by a unit of general local government or grant recipient has thirty (30) 
days from the mailing of a notice of denial of automatic designation under WIA § 116(a)(2) or of 
temporary and subsequent designation under § 116(a)(3) to appeal the decision of the Governor to the 
State Workforce Investment Board and to request a hearing. The appeal must be sent to the address listed 
below. The Chairperson of the Connecticut Employment & Training Commission (CETC) will then 
designate an independent hearing officer to preside over the proceedings.  

 
Chairman, Connecticut Employment & Training Commission 

 c/o Governor's Office for Workforce Competitiveness  
200 Folly Brook Boulevard Wethersfield, CT 06109  

fax (860) 263-6529  
 

B.  The appeal must be in writing and state the grounds for the appeal and, specifically, the reasons which 
would support the receipt of the designation sought by the appellant.  

 
C.  The appeal may be filed by facsimile transmission or by mail, but to be timely filed, it must be received at 

such office no later than the thirtieth (30th) day following the date on which the denial was made. If sent 
by mail, there must be a legible United States postal service postmark which indicates that within such 30 
days it was placed in the possession of the postal authorities for delivery to the Department of Labor. If 
the 30th day falls on a day when the Labor Department Office was not open for business, the last day 
shall be extended to the next business day of such office.  

 
D.  Failure to file the appeal within the 30 day appeal period will render the denial a final determination and 

shall result in termination of the entity's right to appeal the State Board's determination.  
 
Procedural Rules for Hearings 
 

A.  Hearing Office: Hearings will be conducted at the office of the Connecticut Employment and Training 
Commission.  



 
B. Scheduling:  
 

Within ten (10) days of the receipt of the appeal, the CETC will contact the appellant (appealing party) 
to set a hearing date which is acceptable to both parties. Once the hearing date is set, it will not be 
rescheduled without a showing of good cause.  
 

C. Discovery:  
 

The parties shall engage in informal prehearing discovery for the purpose of exchanging relevant 
information, and avoiding unnecessary delays in the proceedings. The Hearing Officer shall have the 
discretion to resolve any rehearing discovery disputes.  
 

D.  Exchange of Witness and Exhibit Lists: The parties shall exchange witness and exhibit lists at least 
twenty (20) days before the scheduled hearing.  

 
E. Voluntary Withdrawal of Appeal: The appellant may voluntarily withdraw the appeal upon written notice 

to the hearing officer.  
 

F.  Involuntary Withdrawal of Appeal  
 

Upon notice to the appellant, the State Board may submit a motion for involuntary withdrawal of appeal 
upon the appellant’s failure to timely pursue its appeal. (For example, the appellant fails to appear at the 
hearing). The Hearing Officer shall rule upon such a motion upon twenty (20) days of the receipt.  
 

G.  Representation  
 

Appellant may be represented, at its own expense and without the use of federal or State funds, by 
counsel or, unless prohibited by law, by another representative.  
 

H.  Witnesses and Evidence 
 

Both parties will have the opportunity to present evidence and witnesses and to cross-examine 
witnesses at the hearing. Evidence and witnesses will be limited to only those issues specified in 
appellant’s request for hearing. The hearing may also cover, at the Hearing Officer’s discretion, 
any separate issue which was not referenced in the appeal and request for hearing which the 
parties are prepared to present and notice of which issues have been expressly waived by the 
parties.  
.  

I. General Procedures  
 

Area designation hearings shall be conducted informally. Formal rules of evidence shall 
not apply. The Hearings Officer has the discretion to exclude evidence that he/she 
determines is immaterial or redundant.  



 
J.  Conduct of Hearing  
 

The parties may make opening statements to advise the Hearings Officer concerning the 
issues and to summarize the evidence to be presented. The parties are responsible for 
furnishing all information relevant and available to resolve the issues during the 
presentation of the case. They may also briefly summarize each party’s position at the 
conclusion of testimony. The Hearing Officer may elicit any testimony and information 
that may be necessary to discover the truth and to arrive at a fair decision. In examination 
of the witnesses, the party calling the witness is entitled to conduct initial questioning. 
Witnesses are subject to cross-examination by the other party and by the Hearing Officer.  
 

K.  Transcript  
 

The proceedings shall be memorialized by a court reporter, the expense for which shall be 
borne by the appellant without the use of state or federal funds.  
 

L.  Close of Record  
 

All evidence must be submitted and argued, and the record must be closed, no later than fourteen (14) 
days following the first day of the hearing.  
 

M. Final Decision  
 
The Hearing Officer shall submit a recommendation to the Connecticut Employment and Training 
Commission and the CETC shall issue to the parties a written decision not later than thirty (30) days from 
the close of the record date. This time frame may be extended for good cause, only the consent of both 
parties. The decision shall be comprised of finding of fact and conclusions of law that are based upon the 
application of relevant law to the facts. The Hearing Officer’s written decision shall constitute final state 
action.  
 
Appeal of CETC Decision  
 

A. In accordance with §116(a)(5) and 20 CFR §667.640, a unit or combination of units of general local 
government whose appeal has not resulted in designation as a local workforce investment area may 
appeal the denial to the United States Secretary of Labor.  

 
B.  Such appeals must be filed not later than 30 days after receipt of written notification of the denial from 

the State Board, and must be submitted by certified mail, return receipt requested, to the Secretary, U.S. 
Department of Labor, Washington, D.C. 20210, Attention ASET. A copy of the appeal must be 
simultaneously provided to the State Board.  

 
C.  The appellant must establish that it was not accorded procedural rights under the appeal process set 

forth in the state plan, or establish that it meets the requirements for designation in WIA §116(a)(2) or 
(a)(3). The Secretary may consider any comments submitted in response by the State Board.  

 
D.  If the Secretary determines that the appellant has met its burden of establishing that it was not accorded 

procedural rights under the appeal process set for above, or that it meets the requirements for 



designation in WIA (§116(a)(2) or (a)(3), the Secretary may require that the area be designated as a 
local workforce investment area.  

 
E.  The Secretary must issue a written decision to the Governor and the appellant  
 


