
Instructions CTDOL Cumulative Quarterly Financial Report No. 9130b 
Title I – WIA 15% Governor’s Reserve 

Instructions 
 

 Reporting Item  Instructions 
 Information 
1. Contractor  Organization Name and complete address including zip code. 
2. Year of Appropriation Enter the year of appropriation (e.g. when reporting against PY 2007 Year of appropriation 

enter 2007 in the PY section; when reporting against FY 2008 year of appropriation enter 
2008 in the FY section.  

3. WIA Contract Number Enter the corresponding WIA contract number funds were awarded under. 
4. Final Report (Yes/No) Mark the appropriate box. Check "yes" only if this is the final report for the project/contract 

period.  
 Reporting Item Instructions 
5. Basis of Accounting (Accrual) All reports are to be submitted on an accrual basis.  
6. Period Covered by This Report 

From: (Month, Day, Year) 
Enter in “From” the start date of the contract. Enter in “To” the quarter end date. 
Note: CTDOL requires financial reports to be cumulative by fiscal year of appropriation. 
This requirement will necessitate submittal of separate financial reports for each source of 
funds available for expenditure under a CTDOL contract. 

7. Transactions - Enter cumulative amounts for each line item as of the reporting period end date. Use Line 10, Remarks, to provide any 
information deemed necessary to support/explain the numbers provided on the Financial Report. 
Federal Cash 
7a Cash Receipts Enter the cumulative amount of actual cash received from this CTDOL contract as of the 

reporting period end date. 
7b. Cash Disbursements Enter the cumulative amount of disbursements (e.g., cash, checks) as of the reporting period 

end date for this contract. Disbursements are the sum of actual cash disbursements for direct 
charges for goods and services, the amount of indirect expenses charged to the award, and the 
amount of cash advances and payments made to sub recipients and subcontractors. 

7c. Cash On Hand (Line 7a minus 
Line 7b.) 

Enter the amount of Line 7a minus Line 7b. This amount should represent immediate cash 
needs. If any drawdown was made prematurely or there are other reasons for any excess cash 
on hand, provide an explanation on Line 10, Remarks. 

Federal Expenditures and Unobligated Balance: 
7d. Total Federal Funds Authorized Enter the total amount of CTDOL contract funds authorized as of the reporting period end 

date. 
7e. Federal Share of Expenditures Enter the cumulative amount of accrued expenditures from WIA grant funds. Accrued 

expenditures are the sum of actual cash disbursements for direct charges for goods and 
services; the amount of indirect expenses charged to the award; and the amount of cash 
advances and payments made to sub recipients and subcontractors MINUS any rebates, 
refunds, or other credits. Accrued expenditures also include the total costs of all goods and 
property received or services performed, whether or not a cash payment has occurred. 
Accrued expenditures are recorded in the reporting quarter in which they occur, regardless of 
when the related cash receipts and disbursements take place.  
Note: This includes both administration and program expenditures allocable to the contract 

7f. Total Administrative 
Expenditures 

Enter the cumulative amount of accrued expenditures for administrative activities. 
Administrative activities are necessary and reasonable costs (direct and indirect), which are 
not related to the direct provision of services to participants, but to overall general 
administrative functions.  
Note: See WIA regulations for specific definitions and limitations on administrative costs at 
Sec.667.220. (This item is included on Line 7e.) 

7g. Federal Share of Unliquidated 
Obligations 

Unliquidated obligations reflect any obligation that has not been reported as an accrued 
expenditure or for which a cash disbursement has not yet occurred as of the reporting period 
end date. Enter the DOL grant funds portion of unliquidated obligations, which includes 
direct and indirect expenditures incurred but not yet paid or charged to the award, including 
amounts due to sub recipients and subcontractors. On the final report, this line should be 
zero. 
Note: Please refer to WIA Regulations Definitions at Section 660.300 – “Obligations”. D o 
not include any amount on Line 7g that has been reported on Line 7e or Line 7f. 

7h Total Federal Obligations (Sum of 
Lines 7e and 7g) 

Enter the sum of Lines 7e and 7g. 

7i. Unobligated Balance of Federal Enter the amount of Line 7d minus Line 7h. 
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funds (Line 7d minus Line 7h) 
8. Additional Expenditure Data Required: 
8a. Other Federal funds expended Enter other Federal funds expended for the same purpose for which subject grant was 

awarded 
8b. Required Employer Contributions Enter the amount of required employer contributions. (Such as the minimum of 50% of the 

total cost of an Incumbent Worker Training project that is required to be contributed by the 
employer.) 

8c. Contractor outlays for allowable 
program activities 

Contractor outlays refer to any non-USDOL/ETA funds, including any required matching 
funds (except for line 8g.), expended for the purpose or activities of the WIA program. Enter 
the total amount of actual disbursements or accrued expenditures (less any rebates, refunds, 
or other credits) including payments to sub recipients and subcontractors from non-
USDOL/ETA funds only. 

9. Program Income: Cumulative 
9a. Total Federal Program Income 

Earned 
Enter the total amount of program income earned directly generated as a result of 
allowable and supported activities of the WIA program/contract. If no program 
income is earned during the project/contract period, enter zero for this line item and 
section. 

9b.  Program Income Expended in 
Accordance with the Addition 
Alternative 

Enter the total amount of program income that is expended to further or continue 
any allowable WIA project or program activities of the grant/contract. 

9c.  Unexpended Program Income 
(Line 9a minus Line 9b) 

Enter the amount of Line 9a minus Line 9b. This is the amount of program income 
that has been earned but not expended, as of the reporting period end date. 

  
Remarks, Certification, and Agency Use Only 
10.  Remarks Enter any explanations deemed necessary or information required bb CTDOL 
11a.  Typed or Printed Name and 

Title of Authorized Certifying 
Official 

Enter the name and title of the authorized certifying official 

11b Signature of Authorized Certifying Official 
11c. Telephone (Area Code, 

Number and Extension) 
Enter the telephone number (including area code and extension) of certifying 
individual 

11d.  Date Report Submitted Enter the date the report is submitted to CTDOL, WIA Administration. 
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